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POSITION DESCRIPTION
Position title: 
Humanitarian and Human Rights Advisor
Reports to: 

Head of Policy-and Advocacy  
Employment type:
Full time
Location:
Canberra Secretariat
Background: 

The Australian Council for International Development (ACFID) unites Australia’s non-government aid and international development organisations to strengthen their collective impact against poverty. Our vision is of a world where all people are free from extreme poverty, injustice and inequality; where the earth’s finite resources are managed sustainably, and; a compassionate Australia acts for a just and sustainable world.

ACFID’s purpose is to lead and unite our members in action for a just, equitable and sustainable world.

Scope of Position:

The role of the Humanitarian and Human Rights Advisor is to lead the development of ACFID’s research, policy and advocacy on Humanitarian issues and lead the co-ordination of emergency responses. The role is also responsible for developing and leading ACFID work on Human Rights. These responsibilities are carried out in conjunction with ACFID’s Humanitarian Reference Group (HRG) and through consultative processes to access the views and positions of ACFID’s member agencies more broadly. 
Financial Accountabilities: 

The role has no financial accountabilities.
Main Purpose of Position:
The main purpose of the position is to safeguard and promote the sector’s role as effective humanitarian partners by developing, leading and implementing humanitarian policy and advocacy strategies for the not-for-profit aid and development sector.  A further key purpose of the position is to provide a focal point within ACFID for operational emergency response coordination at the Australia-level.

Key Result Areas and Performance Indicators/or Challenges:
The responsibilities of the position include, but are not limited to:

Strategic Planning

1. Lead the development of humanitarian policy and advocacy strategy in the context of ACFID’s Strategic Framework; the HRG Strategic Framework, and; the ACFID Operational Plan;
2. Identify opportunities for ACFID's members in relation to Humanitarian policy and advocacy activities;
3. Develop and implement a strategy to further ACFID’s work on Human Rights;
Coordination and Stakeholder Engagements
4. Manage and provide central coordination of the work and activities of ACFID's
Humanitarian Reference Group;
5. Prepare and coordinate policy statements, submissions and policy responses
through regular liaison with key stakeholders;
6. Undertake general advocacy (written, oral and representational) on the Australian Government’s Aid Program; human rights and humanitarian and development practice issues arising; 
7. Promote the ACFID Code of Conduct, and monitor and identify membership
needs and priorities (humanitarian and emergency related) and (with the
Learning and Development Coordinator) organise forums/seminars and
presentations where and when appropriate;
8. Develop and maintain relationships with external parties such as ACFID members, government. Parliament, political forums, academics, international humanitarian networks and stakeholders, and; media in support of ACFID's objectives;
9. Represent ACFID and present at meetings as directed by the Head of Policy or Chief Executive Officer;
Emergency Response

10. Liaise with government and international stakeholders involved in emergency and humanitarian response;

11. Coordinate HRG emergency response activities including information sharing and member support activities.
Key Relationships:

External
ACFID Member Agencies, including those funded by the Australian Government; ACFID Humanitarian Reference Group (HRG) DFAT (and other national donors where appropriate); international humanitarian networks, organisations and stakeholders; ACFID Committees; ACFID Communities of Practice; ACMC.
Internal

Board; Chief Executive Officer; Head of Policy; Manager of Development Effectiveness; and; ACFID staff, particularly the Policy and Advocacy Team. 

Competencies/Capabilities 
The skills below are critical to the success of the role holder and will be used in the selection process.  Please complete a statement of claims against each of the 7 criteria below.  Each claim should be no more than 400 words and may be shorter. 
1. Demonstrated understanding, supported by relevant qualifications and/or experience, of the not for profit development and humanitarian sector with a particular focus on:

· International, regional and Australian humanitarian architecture;

· Australian humanitarian stakeholders including Government and other actors

· Humanitarian and emergency response;

· disaster risk reduction and disaster risk management;

· humanitarian protection (including refugee protection); 
· human rights.

2. Strong verbal and written communications skills, including the preparation, consultation and editing of multi-stakeholder input submissions, research papers advocacy products and representation and presentation experience, including advocacy and negotiation skills. 
3. Demonstrated understanding of human rights and rights-based approaches to development.
4. Relationship building and stakeholder management expertise.
5. Demonstrated ability to plan and manage multiple, concurrent projects for outcomes.
6. Demonstrated qualities of judgement, initiative, flexibility, organisation and the ability to respond quickly.
7. A commitment to ACFID’s vision, mission and values.
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