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STEP 1

Go to MyACFID and click on LOGIN

STEP 2

Login with your MyACFID username and password.
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STEP 3

Click on your name

STEP 4

Click on My Code of Conduct Reports
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STEP 5

Go to My Exceptions Report Submissions

STEP 6

Find the relevant 7nancial year
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STEP 8

Click on action menu

STEP V

Click on 9iew
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STEP 0

Review the Exceptions listed.

STEP 1,

If you wish to edit an existing Exception' click on action menu and select
 W9iew or EditW. 
NB: You will not be able to add or delete any new exceptions at this stage. If this is required 
the compliance contact must make these changes.
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STEP 11

Click Submit when you have 7nished editing.

STEP 12

hen you are ready to approve' select the checkbox and click on Approve
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STEP 13

To check the status of the Exceptions Report' click on My Code of Conduct
 Re...

STEP 14

Go to My Exceptions Report Submissions
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STEP 15

The status will change to WComplete' waiting for Chair approvalW or
 WSubmitted' awaiting ACFID feedbackW if the Chair has already approved the
 Exceptions Report.
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