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STEP 1

Go to MyACFID.

STEP 2

Click on LOGIN
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STEP 3

Enter your MyACFID username (email) and password, and click Sign in. There 
is a 'Forgot your password?' link if required.

STEP 4

Click on your name.
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STEP 5

Click on My Code of Conduct Reports

STEP 6

Go to My CSA Submissions
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STEP 7

Find the relevant Financial Year. 

STEP 8

Click on the action menu arrow and select View.
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STEP 9

To review the submitted responses, click on the Quality Principle #.

STEP 10

Click on the Commitment ID.
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STEP 11

Scroll down to view your organisation's written response.

STEP 12

Click on Save & Next
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STEP 13

Review the Compliance Indicators.

STEP 14

Click on Save & Next
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STEP 15

Review the Good Practice Indicators.

STEP 16

Click on Save & Continue
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STEP 17

Continue reviewing the responses as required.

STEP 18

To print the CSA, go to CSA Submission Details and click on PRINT VERSION.
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STEP 19

Click on PRINT

STEP 20

Review which documents have been submitted for the Annual Report and 
Audited Financial Statements. Click the link to download.
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STEP 21

When you are ready to approve, mark the checkbox and click on Approve.

STEP 22

You can check the status of the CSA in My Code of Conduct Reports. The 
status will read 'Complete, waiting for CEO approval' or 'Submitted, awaiting 
ACFID feedback' if the CEO has already approved the reporting.
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