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STEP 1

Go to MyACFID and log in

STEP 2

Click on your proelm na3m
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STEP f

Click on My Codm oR Conduct smport4

STEP x

Go to My Ebcmption4 smport Su53i44ion4
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STEP L

hook Ror t.m corrmct enancial ymar6 Click on action 3mnu

STEP V

Click on wim7
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STEP v

IR you .a,m any Ebcmption4 to rmport8 click on Add Ebcmption

STEP 9

Typm t.m rmlm,ant Co3pliancm Indicator or a 7ord in t.m 4marc. 5ob
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STEP 0

Click on Smarc. sm4ult4

STEP 1-

Smlmct t.m rmlm,ant Co3pliancm Indicator
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STEP 11

Smlmct t.m pmriod oR non'co3pliancm and typm a dm4cription oR t.m action
 takmn or plan4 in placm to addrm44 t.m rmlm,ant mbcmption6

STEP 12

Smlmct t.m mbpmctmd datm oR ac.im,ing co3pliancm6

NB: This can be in the past if you have already addressed the exception.
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STEP 1f

Click Su53it

STEP 1x

To upload an Annual smport click YC.oo4m elmY and 4mlmct rmlm,ant docu3mnt 
Rro3 elm upload 3mnu
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STEP 1L

IR your auditmd enancial 4tatm3mnt4 arm prm4mnt in your Annual smport click
 t.m c.mck 5ob8 or YC.oo4m elmY to upload a 4mparatm docu3mnt6

STEP 1V

qou can 4a,m t.m Ebcmption4 smport and rmturn to it latmr iR rm"uirmd6 
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STEP 1v

Click on Su53it6

STEP 19

To c.mck t.m 4tatu4 oR t.m Ebcmption4 smport8 click on My Codm oR Conduct
 sm666

Created with 10 of 12

https://tango.us?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links


STEP 10

T.m 4tatu4 4.ould 4ay OCo3plmtm8 7aiting Ror CE  and C.air appro,alO

STEP 2-

Contact your CE  and C.air to notiRy t.m3 t.at t.m Ebcmption4 smport i4
 rmady Ror t.mir appro,al6 

NB: There are no automated emails sent to CEOs and Chairs. Organisations are required 
to coordinate this process internally.
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Never miss a step again. Visit Tango.us
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