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STEP 1

Go to MyACFID and login.

STEP 2

Click on your proelm na3m.
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STEP f

Click on My Codm oR Conduct smport4

STEP b

Go to My CSA Su53i44ion4
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STEP L

hook Ror tvm rmlm6ant enancial ymar. Click on action 3mnu.

STEP V

Click on wim7
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STEP 8

Tvi4 i4 tvm vo3mpagm Ror tvm CSA. 

STEP ,

To mntmr dataQ click on tvm rmlm6ant #uality Principlm 9. 
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STEP 0

Click on tvm Co33it3mnt you 7i4v to 7ork on.

STEP 1x

smad tvm m"planation oR 7vat you nmmd to includm in your 7rittmn rm4pon4m. 
Tvm rmlm6ant Co3pliancm Indicator4 arm li4tmd to vmlp you prmparm your 
rm4pon4m. 
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STEP 11

IR you va6m rm4pondmd to tvi4 Co33it3mnt in prm6iou4 CSA4 you 3ay cvoo4m
 to click -Copy rm4pon4m-. Plma4m rmYrmad tvm rm4pon4m to 3akm 4urm it i4
 upYtoYdatm.

STEP 12

Click in tvm tm"t 5o" to mdit tvm tm"t.
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STEP 1f

&ou can add link4 in your rm4pon4m iR nmmdmd.

STEP 1b

Click on Sa6m N 'm"t
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STEP 1L

Smlmct -Co3pliant- or -'onYco3pliant- Ror macv Co3pliancm Indicator.

STEP 1V

IR you 4mlmct -'onYco3pliant-Q pro6idm an m"planation in tvm tm"t 5o".
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STEP 18

To rmad a5out tvm wmriemr4 Ror macv Co3pliancm Indicator click on -4mm
 vmrm-.

STEP 1,

Click on Sa6m N 'm"t
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STEP 10

For macv Good Practicm IndicatorQ 4mlmct WAcvim6ingW or W'ot Acvim6ingW.

STEP 2x

IR you va6mnWt co3plmtmd tvi4 Co33it3mntQ click on Sa6m N Continum.
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STEP 21

qvmn you arm rmadyQ click on -Mark co33it3mnt a4 co3plmtm-. Tvi4 7ill 
cvangm tvm 4tatu4 oR tvm Co33it3mnt to WCo3plmtmWQ and vmlp you idmntiRy 
7vicv Co33it3mnt4 do not rmBuirm Rurtvmr mditing.

STEP 22

wim7 7vicv Co33it3mnt4 arm WCo3plmtmW on tvm vo3m pagm Ror macv #uality 
Principlm.
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STEP 2f

Co33it3mnt4 tvat rmBuirm docu3mnt4 to 5m uploadmd 7ill va6m an additional 
WDocu3mntationW ta5.

STEP 2b

To upload a docu3mntQ click on Add elm4
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STEP 2L

Smlmct tvm rmlm6ant docu3mnt and click WAdd elm4W.

STEP 2V

To dmlmtm a elmQ click on tvm action 3mnu arro7 and click Dmlmtm.
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STEP 28

To na6igatm 5ack to tvm CSA vo3mpagmQ click Oack or u4m tvm na6igation 
5annmr at tvm top.

STEP 2,

qork tvrougv macv #uality Principlm until all Co33it3mnt4 arm co3plmtm.
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STEP 20

To print tvm CSA at any 4tagmQ click WPrint 6mr4ionW Rro3 tvm CSA Su53i44ion
 Dmtail4 pagm.

STEP fx

Click on PsI'T
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STEP f1

Annual smport4 and Auditmd Financial Statm3mnt4 3u4t 5m uploadmd to tvm 
CSA Su53i44ion Dmtail4 pagm 5mRorm tvm CSA can 5m 4u53ittmd.

STEP f2

Click -Cvoo4m elm- and 4mlmct tvm rmlm6ant elm.
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STEP ff

IR your Auditmd Financial Statm3mnt i4 prm4mnt in tvm Annual smportQ click tvm
 cvmck5o". 

STEP fb

r click -Cvoo4m elm- and 4mlmct tvm rmlm6ant docu3mnt.
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STEP fL

To rmturn to tvm CSA latmrQ click WSa6mW.

STEP fV

qvmn you arm rmady to 4u53it tvm CSAQ 3ark tvm cvmck5o" and click on
 Su53it. Plma4m notmQ only your organi4ationW4 ACFID Co3pliancm Contact can
 Su53it tvm CSA.
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STEP f8

To cvmck tvm 4tatu4 oR tvm CSAQ go to My Codm oR Conduct smport4.
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STEP f,

Cvmck tvm Statu4 colu3n.  ncm 4u53ittmdQ tvm CSA 3u4t 5m appro6md 5y tvm 
CE  and Cvair. rgani4ation4 arm a4kmd to 3anagm tvi4 procm44 intmrnally. 
Tvmrm arm no auto3atmd m3ail4 4mnt to CE 4 or Cvair4.
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Never miss a step again. Visit Tango.us
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